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MNOJIO’KEHHE
0 nopsake 00padoTKH NepcoHATLHBIX JaHHBIX coTpyanukos MBOY COLI Ne 15

1. O6mue nomokenns

1.1. Hacrosamee Ilonosxenue no 06paboTke nepcoHaNbHBIX JaHHBIX COTPYAHHKOB (aee -
[osnokenue) MyHHIMIIATLHOTO OIOJDKETHOTO 00MIe00pa3s0BaTeIbHOrO YUpeKIASH s CpeIHeit
o6meobpasoparenbHoil mkosl Ne 15 nvenn ITatu 'epoes CoseTckoro Corosa (manee MBOY COILLI
Ne 15) paspaGotaro B cootsercTsun ¢ Tpynoesv konekcom Poccuiickolt ®enepaunu, KonctuTyiuei
Poccuiickoit ®enepanuu, I'pascianckum kopexcom Poccuiickolt Menepanun, enepatbHBM 3aKOHOM
«O6 unGopmalny, HHPOPMALHOHHBIX TEXHOIOTHAX | O 3allATe HH(OpManuu», OeaepaTsHbIM
3aK0HOM «O mepcoHanbHBIX JaHHEIX», [IpaBHIaMK BHYTPEHHErO TPYIOBOTO pacnopsika
Opraxusanny.

1.2. Lene paszpaborku INomosxenus - onpeaenenne mopsaxa 06paGoTKH NepCOHANTBHEIX
nanHbx padotHukoB MBOY COIII Ne 15 1 HHBIX cy0BeKTOB [ePCOHANBHBIX JAHHBIX, IEPCOHABHEIE
JIAHHBIE KOTOPBIX MONexaT 00paboTke, Ha OCHOBAHWH MOJIHOMOUMH onepaTopa; obecredeHue
3AUIMTBI IPAB M CBOOOJ YeNI0BEKa M MPakIaHuHa, B T.4. pabOTHHKA OpraHM3aLuy, np1 o6paboTKe ero
NEPCOHANBHBIX JaHHbIX, B TOM YHCIIE 3aLIHTEI IPAB HA HEMPHKOCHOBEHHOCTD YACTHOM HKU3HH,
JHYHYIO U CEMEHHYIO TaliHy, a TAK)KE YCTaHOBNEHHE OTBETCTBEHHOCTH JOJLKHOCTHBIX JIHL, HMEIOLIHX
AOCTYTI K NEPCOHAILHLIM JAHHEIM, 33 HEBBIMOIHEHHE TpeOOBAHUIT HOPM, PEryIHpPYIOHX 00paboTKy
H 3aIMHTY TIePCOHANBHBIX JAHHBIX.

1.3. Ilopsinox BBOAA B aeiicTBHe n u3menenns [Togoxennsn.

1.3.1. Hacroswee Tlonoxenune BCTYMaeT B CHILY ¢ MOMEHTA er0 yTBEpKICHHS THPEKTOPOM
MBOY COII Ne 15 u aeiicTyet GeccpodHo, 0 3aMeHbI €ro HoBEIM [lonoxenuem.

1.3.2. Bee namenenus B [TonoeHne BHOCATCA IPHKA3OM.

1.4. Bee paGOTHHKH OpraHU3alH J0/KHEI GBITE 03HAKOMJIEHE] C HACTOALAM [10/ToKeHnEM
N0/l POCTIACE.

1.5. Peskum KoH(DUIEHOIHANBPHOCTH HEPCOHATBHEIX TaHHBIX CHUMAETCS B CIy4asy HX
00€3/IMYMBAHHS H 110 HCTEYEHHH 75 JIeT CPOKa HX XpaHEeHHs, HIIH MPOJIeBACTCs Ha OCHOBAHHH
3AKITIOYCHMSA IKCIIEPTHOH KoMuccHn OpraHH3aliy, ecli HHOE HE ONMpPEeeIeHo 3aK0OHOM.

I1. OcHOBHBIE MOHATHS H COCTAB MEPCOHANLHLIX JAHHBIX pa00THHKOB

2.1. Jlns neneit Hactosmero [10M0kKeHHA HCMONL3YIOTCA CNEAYIONHE OCHOBHBIE TTOHATHS:

- IEPCOHATBHEIC JIaHHbIe paboTHHKA - Mo0ad HHOOPMALHs, OTHOCAIIAACA K ONPEIeIEHHOMY
HITH OTIPEe/IeNIIEMOMY Ha OCHOBAHUH TakoH uH(opManun pabOTHHKY, B TOM HHCIIE ero (aMHTHsI, UM,
OTHYECTBO, TOMI, MECAII, 1aTa U MECTO POKIEHHS, aApec, CeMeiHOe, COHANbHOE, HMYILECTBEHHOE
nojoxenue, o6pasopanne, npodeccus, 10X0/bl, Apyras HHGOPMALHs, Heo6X0AuMas paGoToATENO B
CBSI3H C TPYAOBBIMH OTHOIICHHAMH;

- 06paboTka mepcOHATBHEIX JAaHHBIX - COOp, CHCTEMATH3ALMS, HAKOTUICHHE, XpaHeHue,
yTOUHEHHE (06HOBEHNE, H3MEHEHHE), HCIONIB30BAHHE, PACIIPOCTPAHEHHE (B TOM YHCJIE Nlepeaaya),
obesnmHuHBanKe, ONOKHPOBAHNE, YHHITOKEHHE IEPCOHAIBHEIX JaHHBIX PabOTHHKOB OpraHnzamuu;

- KOHQUIEHIHATLHOCTE MEPCOHATBHBIX JAHHBIX - 00A3aTeNbHOe 11s COOIIOIeHA
HA3HAYEHHOTO OTBETCTBEHHOIO JIMIIA, MOMYHYHBIIETO JOCTYI K [I€PCOHAIBHEIM JaHHBIM pabOTHHKOB,
TpeOoBaHHE He JONYCKATh UX pacmpocTpaHeHus Ge3 cornacua paboTHHKA UM HHOTO 3aKOHHOIO
OCHOBAHHS;

- PACTIpPOCTPAHEHHE TIEPCOHAIILHEIX JAHHBIX - JIeHCTBUS, HATPaBIeHHble HA [epenady
NIEPCOHAIBHBIX JAHHEIX PaOOTHHKOB OIpeNeeHHOMY KPYTY JIMIL (Mepe/iada MepcoHanbHbIX JaHHBIX)

WJTU Ha O3HAKOMJICHHUE C TIEPCOHAIBHBIMU JTAHHBIMU HEOTPAHUUEHHOT'O KpyTa JIUIl, B TOM YHCIIe
00HapOI0BaHHE MTEPCOHAIBHBIX JaHHBIX PAOOTHUKOB B CPEJCTBAX MAaCCOBOM MH(OpMAILINH,
pa3MelieHre B UH(OOPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSAX WU MPEJOCTaBICHHE JOCTYIa K
MEPCOHAIBHBIM JJAHHBIM paOOTHUKOB KaKUM-JTMOO0 HHBIM CIIOCOOOM;

- HCTIOJIb30BaHKE MEPCOHATIBLHBIX IaHHBIX - IEHCTBUS (OMepalyu) ¢ IEPCOHAIBHBIMU TaHHBIMH,
coBepiIaeMble JOKHOCTHBIM JInioM MBOY COII Ne 15 B nensix npuHATHS pEeLLIEHUN WIn



COBEpPILUEHHS UHBIX JIEHCTBUA, MOPOXKIAIOIINX IOPUANYECKHE TOCIEICTBHUS B OTHOIIEHUU paOOTHUKOB
1100 MHBIM 00Pa30M 3aTPArWBaIOLINX MX MpaBa U CBOOOIBI MIIHM MTPaBa M CBOOOBI IPYTUX JIHII,

- GJI0KMpOBaHME NEPCOHAIBHBIX JAHHBIX - BPEMEHHOE MpeKpaleHre coopa, cucTeMaTu3aluy,
HAKOIUICHHS, UCTIOJIb30BaHUs, PACIIPOCTPAHEHHS IEPCOHATBHBIX JAHHBIX pAOOTHUKOB, B TOM YHCIIE HX
nepeaay;

- YHUYTOXXCHHE TIEPCOHANBHBIX TaHHBIX - IEHCTBHS, B PE3yJIbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTH COZIEp>KaHUE MEPCOHANIBHBIX TaHHBIX B MHPOPMALIMOHHON CUCTEME NEPCOHAIBHBIX
JAHHBIX paOOTHHKOB WIJIM B PE3YJIbTAaTe KOTOPBIX YHHUUYTOXKAIOTCSA MaTepPHAIbHBIE HOCHTEIH
NEePCOHAIBHBIX JAHHBIX pAOOTHUKOB;

- 00e3TMUMBaHNe MEPCOHATBHBIX JAHHBIX - ICUCTBUS, B PE3Y/IHTaTE KOTOPHIX HEBO3MOKHO
OIpeJIeJIUTh PUHAJIEKHOCTh IEPCOHANIBHBIX JaHHBIX KOHKPETHOMY PaOOTHUKY;

- 001IeTOCTYIHBIE TTEPCOHATBHBIE TAHHBIE - IEPCOHANBHBIC JJAHHBIE, JTOCTYII
HEOrPaHMYEHHOI'0 KpyTa JIML K KOTOPBIM IIPEOCTaBIIEH C COracus pabOTHUKA UM HAa KOTOPhIE B
COOTBETCTBHH C (eiepaTbHBIMU 3aKOHAMH HE PACIIPOCTPAHSIETCS TpeOOBaHHE COOTIOICHUS
KOH(HIEHIIMATIbHOCTH.

- nHpopManys - cBeJIeHHS (COOOMICHNS, TaHHBIE) HE3aBUCHMO OT ()OPMBI HX MPEICTABICHHS.

- TOKYMEHTHpOBaHHasi UH(popMalus - 3aUKCUPOBaHHAs HA MaTepUAIbHOM HOCUTEIIE IyTeM
JOKYMEHTHPOBaHUS HH(OPMAIHSI ¢ PEKBH3UTAMH, ITO3BOJISIONIMMH OIIPEEIUTh TaKyl0 HHPOPMALIUIO
WIN €€ MaTepUualIbHbIi HOCUTEIb.

2.2. B cocraB nepcoHasIbHBIX TaHHBIX padoTHHKOB MBOY COLI Ne 15 BXOIST JOKYMEHTHI,
cojiepkale nH(pOpMAaIMIO O MACHOPTHBIX JaHHBIX, 00pa30BaHUU, OTHOILIEHUH K BOMHCKON
0053aHHOCTH, CEMEHHOM IOJIOKEHUH, MECTE JKUTEIIbCTBA, COCTOSIHUN 37I0POBBS, a TAKXKE O
HPEbIAYIINX MECTaX UX PabOTHI.

2.3. Kommuiekc TOKyMEHTOB, COITPOBOKIAIOIINH MPo1Iecc 0(OpMIICHHUS TPYAOBBIX OTHOIICHUN
pabornuka B MbOY COILI Ne 15 npu ero npueme, nepeBojie U yBOJIbHEHHUH.

2.3.1. Undpopmanus, npeacrasisieMas paOOTHUKOM IIPU TOCTYIUIEHNU Ha paboty B MBOY
COLI Ne 15, nomxHa UMETh T0KyMeHTallbHYI0 hopmy. [Ipu 3akmodeHnu Tpya0Boro 10ropopa B
COOTBETCTBHH cO cT. 65 TpynoBoro koaekca Poccuiickoit denepariuu 11110, nocTynarouiee Ha padoTy,
peabsBIsieT padoToAATeINO:

- MaCTOPT WJIM UHOU IOKYMEHT, yIOCTOBEPSIOLINIA THIHOCTB;

- TPYIOBYIO KHMKKY, 32 HCKJIFOUEHHEM CIIy4aeB, KOT/1a TPYJ0BOM JI0rOBOP 3aKJII0YaeTcs
BIIEPBBIC WM PAOOTHUK MOCTYIAeT Ha pabOTy Ha YCIOBHIX COBMECTHTENBCTBA, TUOO TPYyAOBas
KHIKKA y pabOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATOM WM IO APYTUM NPUUUHAM;

- CTPaxoBO€ CBUJIETEIICTBO I'OCYJAPCTBEHHOI'O IIEHCUOHHOTO CTPaxOBaHUS;

- TOKYMEHTbI BOUHCKOTO y4eTa - JUIsl BOCHHOOOS3aHHBIX U JIUL], [IOJUIeXkKAIUX BOUHCKOMY
y4ery;

- TOKyMeHT 00 00pa3oBaHMH, O KBATHU(PHUKALMK WIK HATMYUH CIIEHUAIbHBIX 3HAHUH - IpU
MOCTYIIJICHUU Ha padoTy, TPeOYIOUIYIO CIIEIHAIbHBIX 3HAHUH WM CHIEIUATBHOM MOATOTOBKH;

- cBuzeTenbeTBO 0 npucBoenuu MHH (mpu ero Hanuunu y paboTHUKA).

2.3.2. Ilpu opopmnernn padorauka B8 MBOY COLI Ne 15 pabGoTHHKOM OTAEIa KaIpOB
3amnosHseTcs yHupunupoBanHas popma T-2 «JInuHast kapTouka pabOTHHKa», B KOTOPOH OTpa)xaroTcs
CIIeAyIOIINE aHKETHBIE U Onorpaduueckue JaHHble padOTHUKA!

- oouue ceepenus (O.M.0. paboTHHKa, JaTa POXKICHUS, MECTO POXKAEHUS, IPAXKIAHCTBO,
oOpasoBanue, nmpodeccus, CTax padboThl, COCTOSHUE B Opake, MacopTHBIC TaHHEIC),

- CBEZICHHS O BOMHCKOM Y4Y€Te;

- TaHHbIE O NpUeMe Ha padoTy;

B nanpHelimeM B TUYHYIO KAPTOUKY BHOCATCS:

- CBEJICHUS O MIEpEeBOJIax Ha JIPYryro pabory;

- CBEJICHMS 00 aTTeCTallUH;

- CBEJICHUS O MOBBIIIEHUH KBAIN(UKALUY;

- CBEJIEHUs O MPOo(ecCHOHAIBHON MEPEenoIrOTOBKE;

- CBEZICHUS O Harpajax (MOOLIPEHUsX ), TOUYETHBIX 3BAHUSAX;

- CBeZICHUA 00 OTITyCKax;

- CBEJICHUS O COLIMANIbHBIX TapaHTHUsX;

- CBEZICHUS O MECTE )KUTEIbCTBA M KOHTAKTHBIX Tele(OHaX.



2.3.3. B otnene kagpoB MBOY COLI Ne 15 co3aaroTcst u XpaHsTCs CIEIYIOLIUE TPYIIIbI
JIOKYMEHTOB, COJIEprKalllie JaHHbIE O paOOTHUKAX B €IMHUYHOM WJIH CBOJTHOM BHUJIE:

2.3.3.1. JIoKkyMeHTBI, CoJIep>Kalllye MepcoHaIbHbIe JaHHbIE pAOOTHUKOB (KOMILIEKCHI
JOKYMEHTOB, COITPOBOX/IAFOIINE TTPOIIecC 0pOpMIICHHUS TPYAOBBIX OTHOIICHUH TIpH MTpHeMe Ha padoTy,
MepeBO/Ie, YBOJIbHEHUN; KOMIUIEKC MaTepHAJIOB IO aHKETUPOBAHUIO, TECTUPOBAHUIO; TPOBEICHUIO
co0eceoBaHUi C KaHAWIATOM Ha JODKHOCTb; MOUTMHHUKHA U KOITUH IPUKA30B 110 JIMIHOMY COCTaRBY;
JUYHBIE JIea U TPYAOBbIE KHUKKU paOOTHUKOB; JIeNa, COJIepsKallie OCHOBAHUS K MPUKA3y IO
JUYHOMY COCTaBy; JeJia, CoJIepKalllie MaTeprualbl aTTeCTallMi PAOOTHUKOB; CITYKEOHBIX
pacclieZJoBaHHUii; CIIpaBOYHO-UH()OPMALIMOHHBINA OAHK TaHHBIX MO MEePCOHATY (KapTOTEKH, KypHaJbl);
MOJJIMHHUKYU U KOMIUU OTYETHBIX, AaHATMTUYECKUX U CIIPABOYHBIX MATEPUAJIOB, MEPEIaBaACMbIX
PYKOBOJICTBY OpraHU3aI[iH; KOMHH OTYETOB, HAMIPABJISIEMbIX B TOCYAapCTBEHHBIE OpraHbl CTATUCTUKH,
HAaJIOTOBbIC MHCIIEKIINH, BBIIIECCTOSIIINE OPTaHbl YIIPABICHUS U IPYTUE YUPEKIACHU).

2.3.3.2. JlokyMeHTaIus 0 OpraHu3aiuy paboThl CTPYKTYPHBIX MOApa3esieHui (TI0I0XKEeHHUS,
JOJDKHOCTHBIE MHCTPYKIIUU PAOOTHUKOB, MPUKA3bI, PACTIOPSHKEHUS, YKa3aHUsI PYKOBOJCTBA
OpraHM3aIliK); JOKYMEHTHI 110 MIIAHUPOBAHUIO, YUETY, aHAIU3Y U OTYETHOCTH B YACTH PabOTHI C
MEPCOHAJIOM OpTaHU3AINH.

II1. Coop, 00padoTKa M 32U TA NEPCOHAIBHBIX JAHHBIX

3.1. Ilopsimok mosy4eHus: IEPCOHAIbHBIX JIAHHBIX.

3.1.1. Bce nepconanbnble ganHble pabotHuka MBOY COLI Ne 15 ciexyer noiaydats y Hero
camoro. Eciin mepconanbHbIe JaHHbIE pa0OTHUKA BO3MOKHO IOIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO
pabOTHUK JOJKEH OBITh YBEJJOMJIEH 00 3TOM 3apaHee U OT HETro J0JKHO OBbITh MTOJYy4eHO MUCbMEHHOE
cornacue. J[oIKHOCTHOE M0 PaboTOIATENs TOJKHO COOOMIUTE paOOTHUKY OPTaHU3AINH O LEJIX,
IpearoaaraeMpIX UICTOYHUKAX U CIOCO0aX MOIY4YEHHUs IEPCOHAIBHBIX IaHHBIX, @ TAKXKE O XapaKTepe
MO/IJICKALIUX [TOJIyYEHUIO IEPCOHATIBHBIX IAHHBIX U MOCJIEICTBUAX OTKa3a pabOTHUKA JaTh
MUCbMEHHOE COIJIaCHe Ha MX MOIy4YEHHE.

3.1.2. PaboTonarens HEe IMEET MpaBa MoIydaTh 1 00padaThIBaTh MEPCOHATBHBIC TaHHBIE
pabOTHHKA OpraHU3aIK O €0 PaCOBOM, HAIMOHAIBHOM MPUHAAJICKHOCTH, MTOJIMTUYECKUX B3TJIs1aX,
PETUTHO3HBIX WK GUI0CO(YCKUX YOCKACHUAK, COCTOSHUH 310POBbS, HHTUMHOM U3HU. B cirydasx,
HEMOCPEJCTBEHHO CBA3aHHBIX C BOIPOCAMU TPYJOBBIX OTHOLLICHUM, B COOTBETCTBHUH CO CT. 24
Koncrurynuu Poccuiickoit denepanmu paboTonaTens BIpaBe MoIydaTs 1 00padaThIBaTh JaHHBIE O
YaCTHOW KM3HU PAOOTHHUKA TOJIBKO C €0 MUCbMEHHOIO COTJIACHsL.

OO0paboTka yKa3aHHBIX MTEPCOHATBHBIX JJAHHBIX pA0OTHUKOB paboToaaTeIeM BO3MOKHA
TOJIBKO C X COIJIacHsi 100 0e3 UX Coryiacus B CIEAYIOLUX CIIydasx:

- IEpCOHAJIbHBIE JAHHBIE SIBJISIFOTCS O0IIEI0CTYITHBIMU;

- IEPCOHAJIbHBIE TAHHBIE OTHOCATCS K COCTOSIHMIO 3/10pOBbsl pa0OTHHKA U UX 00paboTKa
HE00X0AuMa JIJIsl 3aIUTHI €T0 KU3HH, 3I0POBbsI MM WHBIX JKU3HEHHO BaKHBIX HHTEPECOB JINOO JKU3HH,
3JI0POBbSI MJIM UHBIX KU3HEHHO Ba)KHBIX HHTEPECOB APYIUX JIULL U [1OJIy4YeHHE COrIacusi pabOTHUKA
HEBO3MOKHO;

- 110 TPeOOBAHHUIO IOJTHOMOYHBIX F'OCYJapCTBEHHBIX OPTaHOB B CIIyYasix, IPEIyCMOTPEHHBIX
benepanbHBIM 3aKOHOM.

3.1.3. PaboTonarens BripaBe 00padaThIBaTh EPCOHANIBHBIC JaHHbIE PAOOTHUKOB TOJIBKO € X
MIMCBMEHHOTO COTJIacHsl.

3.1.4. ITucbmenHoe coriacue pabOTHHKA Ha 00pabOTKY CBOUX MEPCOHATIBHBIX JAHHBIX
JIOJKHO BKJIFOYATh B ceOsl:

- (pamunIo, UMS, OTYECTBO, a/IpeC CYOBEKTA IEPCOHATBHBIX JAHHBIX, HOMEP OCHOBHOI'O
JOKYMEHTA, Y10CTOBEPSIOIIET0 €ro JMYHOCTh, CBEACHHUS O JaTe BbIJaUul YKa3aHHOT'O JJOKYMEHTa U
BBI/IABILIEM €0 OPTaHE;

- HauMeHOBaHue ((paMUIINIO, UM, OTYECTBO) M JpeC OIepaTopa, NOIYHAIOLIEro corjiacue
CyOBeKTa MepCOHATBHBIX JaHHBIX;

- 1eb 00pabOTKH NEPCOHATIBHBIX JAHHBIX;

- IepEeYCHb MEPCOHATBHBIX JAHHBIX, Ha 00pa0OTKY KOTOPBIX JAETCs COTJIacHe CyOBheKTa
NEPCOHATBHBIX JAHHBIX;

- IepeYeHb JEHUCTBUI C EPCOHAIBLHBIMU JaHHBIMHU, HA COBEPILIEHNE KOTOPBIX AAETCS COrjacue,
o0111ee OMMCaHKe UCTIONIb3YEMBIX OIIEpaTOpOM CIIOCOO0B 00PaOOTKU MEPCOHAIBHBIX JIaHHBIX;

- CPOK, B TEYEHHE KOTOPOI'0O AEUCTBYET COIJIaCHE, a TAKXKE MOPSAO0K €ro OT3bIBA.



dopma 3as8BICHHS O COIVIACUU PabOTHHKA Ha 00pabOTKY MEPCOHANBHBIX JAHHBIX CM. B
npuioxenuu 1 k Hacrosimemy [lonoxxenuro.
3.1.5. Cornacue paboTHHKA HE TpeOyeTCs B CAEAYIOUX CIydasix:

1) 06paboTKa NepCOHATBHBIX JAHHBIX OCYIIECTBIIICTCS HA OCHOBaHUU TpymoBoro kojekca PO
WJIM UHOTO (eIepaIbHOTO 3aKOHA, YCTAaHABJIMBAIOIIECTO €€ 11eJb, YCIOBUS MOMYyYEHUS MePCOHATBHBIX
TAHHBIX U KPYT CyOBEKTOB, IEPCOHATBHBIC JAHHBIC KOTOPHIX MOJIEKAT 00paboTKe, a TaKKe
OTIPECTSIONIET0 TOTHOMOUHS paboTOIaTeNS;

2) 00paboTKa epCOHABHBIX JAHHBIX OCYIICCTBIISICTCS B IEJSIX UCTIOTHEHUS TPYIOBOTO
JIOTOBOPA;

3) o6paboTKa epCOHANBHBIX JAHHBIX OCYIIECTBIISICTCS IS CTATUCTHYSCKUAX HITH MHBIX
HAYYHBIX IeJIel TPU YCIOBUU 0053aTeIbHOr0 00€3IMYMBaHUS IEPCOHATBHBIX TaHHBIX;

4) 00paboTKa MEPCOHANBHBIX JaHHBIX HEOOXOAMMA IS 3aIIUTHI )KU3HU, 30POBbSI HITU HHBIX
KU3HEHHO BaYKHBIX UHTEPECOB paOOTHUKA, €CIIU MOTyYEHUE er0 COrJIacusi HEBO3MOXKHO.

3.2. [Topsimok 0OpabOTKH, epeadu U XPAHCHHS TEPCOHATBHBIX TAHHBIX.

3.2.1. PaboTHUK OpraHu3aluy MpeaocTaBiseT paboTHUKY oTaena kaapos MBOY COLI Ne 15
J0CTOBEpPHBIE cBesleHus o cede. PabotHuk otaena kagpoB MbOY COILL Ne 15 nposepsier
JIOCTOBEPHOCTH CBEJICHUM, CBEPAS JaHHBIE, IPEIOCTaBICHHbIE PAOOTHUKOM, C UMEIOIIIUMHUCS Y
pabOTHHKA JOKYMEHTaMH.

3.2.2. B cooTtBercTBHH cO CT. 86, r71. 14 TK P® B niensx odecneyeHus mpas U CBOOO/T
yenoBeka u rpakaannHa nupekrop MBOY COILL Ne 15 u ero npeacraBuTenyu mpu o0padboTke
MEePCOHANBHBIX TAHHBIX pAa0OTHUKA JOJKHBI COONIOAATH CeayIoIIne o01ue TpeOoBaHus:

3.2.2.1. O6paboTKa MEepCOHATBHBIX JAHHBIX MOXET OCYIIECTBISITHCS HCKIIFOUUTEIIBHO B TICIISIX
obecrnieueHus cOOIOICHNS 3aKOHOB U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, COACUCTBUS paOOTHUKAM
B TPYZIOYCTPOMCTBE, 00OY4YECHUH U MTPOABIKEHUH 1O CITyK0e, 0OecrieueH s TMIHOW O€30MaCHOCTH
pabOTHUKOB, KOHTPOJISI KOJIMYECTBA M KAUeCTBA BBIMOIHIEMON PabOThl M 00eCTIeYeHUSI COXPaHHOCTH
HMMYIIECTBA.

3.2.2.2. Ilpu onpenenenuu o0bemMa U coiepkanus, o0pabaThiBaeMbIX MIEPCOHATBHBIX TAHHBIX
Hupexkrop MBOY COII Ne 15 nomken pykoBonctBoBaThesi Koncruryuueit Poccuiickoit denepanun,
TpynoBbeim koniekcom Poccuiickoit @enepanyiv 1 UHBIMU (heepaabHbIMUA 3aKOHAMHU.

3.2.2.3. [Ipu npuHATHH PELICHMIA, 3aTParuBaIONINX HHTEPECH paboTHHKa, PaboTonarens He
MMeeT MpaBa OCHOBBIBATHCS Ha MEPCOHATBHBIX IAHHBIX paOOTHHKA, MOYYEHHBIX UCKIIOYUTENIHHO B
pe3yibpTaTe uX aBTOMAaTH3MPOBAHHOW 00PaOOTKH MIIH AJIEKTPOHHOTO TTOTYICHHUSI.

3.2.2.4. 3amuTa nepcoHaIbHBIX TaHHBIX PAOOTHHUKA OT HEMPABOMEPHOTO X UCIOIB30BaAHUS
WIH yTpaThl obecnieunBaeTcs PaboTomaTenem 3a c4eT ero CpeaCcTB B MOPSIKE, yCTAHOBICHHOM
benepanbHBIM 3aKOHOM.

3.2.2.5. PabOTHUKY 1 UX PEACTABUTENHN JOJDKHBI OBITH 03HAKOMIICHBI MTOJT PACTIHCKY C
nokymentamu MBOY COILL Ne 15, ycranapnuBaromumMu NopsaoK 00paboTKH MEePCOHANBHBIX JaHHBIX
pabOTHUKOB, a Tak)Ke 00 X MpaBax U O0S3aHHOCTSIX B ATOW 00JIACTH.

3.2.2.6. Bo Bcex ciydasix oTka3 paOOTHHKA OT CBOUX MPaB HAa COXPAHEHUE U 3aIIUTY TalHbI
HEJICVICTBUTEIICH.

IV. Ilepenaya u XxpaHeHUue NEPCOHAIBHBIX JAHHBIX

4.1. Ilpu nepenade nmepcoHANBHBIX JaHHBIX padoTHHUKA PaboTomarens HOmKeH COOIOIATh
clieyromue TpeOoBaHHUS:

4.1.1. He coobmiaTh nepcoHanbHbIe JaHHBIE pa0OTHHUKA TPEThEH CTOpOHE 0€3 MUCEMEHHOTO
coryacus pabOTHUKA, 32 UCKITFOYCHUEM CIIy9aeB, KOT/Ia 3TO HE0OXOUMO B LEJISAX MPEIYIPEKACHUS
yrpO3bl KU3HU U 3I0POBbIO pAOOTHUKA, a TAK)KE B CITy4asiX, yCTAHOBJICHHBIX (heepaabHbIM 3aKOHOM.

4.1.2. He coobmiaTh nmepcoHaabHbIC JaHHBIC pa0OTHUKA B KOMMEPUYECKHX IeNsIX 0e3 ero
MUCBMEHHOTO COTJIacHsl.

4.1.3. [IpemynpeauTh JUI, MOTYYHBIINX TICPCOHAILHBIC JaHHBIC pA0OTHHUKA, O TOM, YTO ITH
JaHHBIE MOTYT OBITh UCIIOJIB30BAHBI JIUIIb B LENSIX, A KOTOPBIX OHU COOOIIEHBI, U TPeOOBAThH OT
ATHUX JIMII TOATBEPKICHUS TOTO, YTO ITO PABHIIO COOI0IeHO. JIHIa, MOMyduBIINE IEPCOHATLHBIC
JaHHBIC paOOTHHUKA, 00sI3aHbI COOTIOATh PEKUM CEKPETHOCTH (KOH(UICHIIMATLHOCTH). [lanHoe
[TonosxeHre HE pacIPOCTPAHSIETCS HA OOMEH MEPCOHATLHBIMH JaHHBIMU PAOOTHHUKOB B MTOPSIIIKE,
YCTaHOBJICHHOM (hefiepaibHbIMU 3aKOHAMHU.

4.1.4. OcyuiecTBIsATh Nepeaady NepCOHANBHBIX JAHHBIX pa0OTHUKOB B Tipeaenax MbOY
COIII Ne 15 B cooTBeTCTBUH ¢ HACTOAIIHUM [looskeHnEM.



4.1.5. Pa3pemars 10CTYI K IEPCOHATBHBIM JAHHBIM PAOOTHUKOB TOJBKO CIIEUATEHO
YIIOJIHOMOYEHHBIM JIMLIAM, [TPU 3TOM YKa3aHHBIE JIMLA IOJIKHBI UMETh IIPaBO MOJIyYaTh TOJIBKO T
NEepCOHABHBIC TaHHBIE pAa0OTHHUKA, KOTOPbIE HEOOXOAUMBI JJIsl BBITOJTHEHHUS KOHKPETHOW (DYyHKIIHH.

4.1.6. He 3anpammBath HHPOPMAIIUIO O COCTOSHUU 3710POBbsl pAOOTHHKA, 32 UCKIIIOUCHHEM
TeX CBEICHUH, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOXXHOCTH BBITIOJTHEHUS! pAOOTHUKOM TPYJOBOM
GbyHKIUH.

4.1.7. IlepenaBaTh nepcoHaAIbHBIC TaHHBIE pAOOTHHUKA MPEICTABUTENSIM PAOOTHUKOB B
Hopsi/IKe, yCTaHOBJICHHOM TpynoBeIM KoekcoM Poccuiickoit depepanuu, 1 OrpaHUIUBATh 3TY
MH(POPMALIHIO TOJIBKO TEMH MEPCOHATBHBIMH TAHHBIMH PAa0OTHHKA, KOTOPBIE HEOOXOTUMBI JIJIS
BBINOJIHEHUS YKa3aHHBIMU NPEACTAaBUTENAMHU UX (PYHKIIUH.

4.2. XpaHeHue 1 UCII0JIb30BAHUE NIEPCOHANBHBIX JaHHBIX pAOOTHUKOB:

4.2.1. IlepcoHanbHble JaHHbIE pAOOTHUKOB 00pa0aThIBAIOTCS U XPAHATCS B OTAEJE KaJIpOB.

4.2.2. TlepcoHanbHbIE TaHHBIE PAOOTHUKOB MOTYT OBITh MOJYYECHBI, TPOXOANTH JaTbHEUITYIO
00paboOTKy U NepeAaBaThCcsl Ha XpaHEHHE, KaK Ha OyMa)kKHbIX HOCUTENSAX, TaK U B 3JIEKTPOHHOM BHJIE -
JIOKQJIbHOM KOMITBIOTEPHO ceTH U KoMIboTepHOI nporpamme «1C: 3apmiiata u Kaapsh».

4.3. IIpu nosy4eHUH NepCOHANbHBIX JIaHHBIX HE OT pabOTHHKA (32 UCKIIIOUEHUEM CIIy4yacs,
€CITU TIePCOHANIbHBIC TaHHBIE OBUTH TPEIOCTABICHBI pAa0OTOATEII0 Ha OCHOBAHUH (eIepaIbHOTO
3aKOHa WJIM €CJIM NepCOHaIbHbIE JaHHbIE SBJISIOTCS 0OLIEI0CTYIIHBIMM) pabOTOIaTeNb 10 Hayaja
00pabOTKM TaKMX MEPCOHANBHBIX TaHHBIX 00s13aH MPEJOCTABUTH PAOOTHUKY CIIEIYIOUIYIO
nH(pOpMaIHUIO:

- HauMeHoBaHue ((pamuius, UMsi, OTUECTBO) U aJPEC ONEpaTOpa WU €To MPEJACTABUTENS;

- 1enb 00pabOTKH NePCOHATIbHBIX JAHHBIX U €€ IIPaBOBOE OCHOBAHMUE;

- IpeAroIaraéMble MoJIb30BATEIHN IEPCOHATIBHBIX IaHHBIX;

- ycTaHOBJIEHHBIE HacTOAIMM DesiepaabHbIM 3aKOHOM IpaBa CyObeKTa EePCOHATbHbBIX
JAHHbIX.

V. JlocTyn K IepCOHAJBHBIM JAHHBIM PA0OTHHKOB

5.1. IlpaBo pocTyrma K mepCcoOHaIbHBIM JIaHHBIM PAOOTHUKOB UMEIOT:

- nupekrop MBOY COLI Ne 15;

- 3aMECTUTEIH TUPEKTOPA;

- COTPYAHHUKU OyXTranTepuH.

5.2. Pabotauk Opranu3anuy UMeeT IpaBo:

5.2.1. Iloxy4aTh 1OCTYN K CBOMM IE€PCOHAIBHBIM JAHHBIM M O3HAKOMJICHHE C HUMU, BKJIIOYAsI
IIpaBo Ha OE€3BO3ME3THOE MOJIyYE€HHUE KON JIF000M 3amucy, coeprKaliei nepcoHaibHble JaHHbIE
pabOTHHKA.

5.2.2. TpeboBats ot PaboTronarens yrouHeHUs, HCKITFOUCHUS WM UCIIPABJICHUS HEMOJHBIX,
HEBEPHBIX, YCTAPEBIINX, HEOCTOBEPHBIX, HE3aKOHHO MOTYYEHHBIX WA HE SIBIISTFOIINX
HeoO0X0oaUMBIMU /715t PaboTomaTernns nepcoHanbHbBIX JaHHBIX.

5.2.3. Ilonyuats ot PaboTonarens

- CBEICHHUS O JIMIIAX, KOTOPBIE UMEIOT JIOCTYII K IEPCOHATBHBIM TaHHBIM HJTH KOTOPBIM MOXKET
OBITh IPEOCTABIICH TaKOW JOCTYII;

- mepeyeHb 00padaThIBAEMBIX MEPCOHATBHBIX JAHHBIX M UCTOYHHK UX MOTYyYCHHS;

- CPOKHM 00pabOTKH MEPCOHATBHBIX IaHHBIX, B TOM YHCIIE CPOKU X XpaHEHUS;

- CBEJICHUS O TOM, KaKue IOPUINYECKUE MOCIEICTBUSA Ui CyObeKTa IEPCOHANBHBIX JaHHBIX
MOJKET IOBJICYH 32 COO0N 00pabOTKa €ro MepCOHATBHBIX JAaHHBIX.

5.2.3. TpeGoatb usBemienus Paborogarenem Bcex Jinil, KOTOPBIM paHee ObLIU COOOIICHBI
HEBEPHBIC WM HETIOJIHBIE IEPCOHATIBHBIE JaHHbBIE, 000 BCEX MPOM3BEICHHBIX B HUX HCKIIOYCHUSX,
UCIPABIICHUSAX WU JTOTOTHEHUSIX.

O06>xaioBaTh B yIOJIHOMOYEHHBIN OpraH I10 3aIUTe MPaB CyOBEKTOB MEPCOHATBHBIX JAHHBIX
WM B Cy/1Ie0HOM TOPsIIKEe HellpaBOMEpHbIe AeiicTBus uiu Oe3nericTBusa Paboronarens npu oOpadoTke
U 3alIUTE €ro MEePCOHANbHBIX JaHHBIX.

5.3. KomnupoBats u enaTh BHIMUCKH IEPCOHANBHBIX JAHHBIX pAOOTHUKA pa3peracTcs
HCKJIIOYUTENIBHO B CIIY’KEOHBIX LIEJISAX C IMCbMEHHOTO pa3pellieHusl HauaJbHUKA OTJIENa KaJIpOB.

5.4. llepenaya uadopmalu TPEThe CTOPOHE BO3ZMOXKHA TOJIBKO MPHU MUCbMEHHOM COTJIAaCHH
pabOTHUKOB.



VI. OTBeTCTBEHHOCTD 32 HAPYLIIEHHE HOPM, PeryJIUpYIOmuX 00padoTKy U 3a1UTY
NEePCOHAIBbHBIX AaHHBIX

6.1. PaboTHuku OpraHu3aiuy, BAHOBHBIC B HAPYIICHUH HOPM, PETYJIMPYIOUIUX TOJIY4YCHHUE,
00pabOTKy M 3alIUTy NMEPCOHATBHBIX JaHHBIX PA0OOTHUKA, HECYT AUCIUILTUHAPHYIO
aIMHHUACTPATUBHYIO, TPAXKIAHCKO-TTPABOBYIO HJIH YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C
benepanbHBIMU 3aKOHAMM.

6.2. Iupextop MBOY COLI Ne 15 3a HapymieHne HOpM, PeTyIUPYIOIINX MOTy4YeHHe, 00paboTKy U
3aIIMTY NePCOHAIBHBIX IaHHBIX PA0OTHHKA, HECET aJIMUHUCTPATHBHYIO OTBETCTBEHHOCTH COTJIACHO CT.
5.27 n 5.39 Kogekca 006 aiMUHUCTPAaTUBHBIX ITpaBoHapyuieHusX Poccuiickoit @enepanuu, a Takxke
BO3MeENIaeT pabOTHHKY yIIepO, MPUINHEHHBIH HEIIPaBOMEPHBIM HCIIOJIb30BaHHEM HH(POPMALUH,
cozeprKalel nepcoHaIbHbIe JaHHbIE pa0OTHHKA.

C 1OJIO)KEHUEM O3HAKOMJICHBI:



