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1. OO6mme mosoxkeHUst

1.1. [Tonoxenune o paboTe ¢ MEPCOHATBHBIMHU JaHHBIMH PAOOTHUKOB, OOYYAIOLIUXCS U
uX poauTteneil (3aKOHHBIX MPEICTABUTENEH) MYHUIIMIAIBHOTO OIOKETHOTO 00111e00pa3oBaTeIbHOrO
yupexxaeHus cpeanei odmeoOpasoBarenbhoi mkoasl NelS nmenu [Iatu I'epoes Coserckoro Corosa
(manmee — IlonmoskeHue) peryaupyer padoTy B MYHUIMITAIIBHOM OIOJDKETHOM 00IIe00pa3oBaTeIbHOM
YUpeXKACHUU cpeanel oOmieoOpasoBarenbHOil mkone Nel5 r. XabapoBcka (mamee — ImKosa) c
MEePCOHANBHBIMU TAHHBIMH.

1.2. [Tonoxenue pazpaborano B coorBercTBHHM ¢ DepepanbHbIM 3akoHOM PD ot 27
utonst 2006

No 152-@3 «O nepcoHaNbHBIX JaHHBIX» U TII. 14 «3ammTa nepcoHaabHbIX TaHHBIX paOOTHUKAY
TpynoBoro xoxekca P® mis obecniedenus mopsaka oopadboTku (mosrydeHusi, coopa, UCMOIb30BaHUS,
nepeayu, XpaHeHUs U 3alIUThl) IEPCOHATbHBIX JAHHBIX PAOOTHUKOB, OOYYAIOIIMXCS U UX POAUTENCH
(3aKOHHBIX MPEACTABUTENCH) IKOJIBI U TAPAHTUN UX KOH(UCHIINAIBHOCTH.

1.3. [lon ompenenenueM omepaTop TMOHMMAETCS — IIKOJIA, CAMOCTOSITENIbHO WIIU
COBMECTHO C JPYTUMHU JIMLIAMU OpraHu3yroliasi U (UIu) OCYIIECTBIAOAas 00paboTKy NepCOHATBHBIX
JAHHBIX, @ TaKXe OMpEeeNstonas ejan o0pabOTKH MEePCOHAIbHBIX JIaHHBIX, COCTaB MEPCOHATBHBIX
JaHHBIX, TOJIEKAIUX 00paboTKe, AeicTBU (ONepalii), COBEpPIIAEMbIE C IEPCOHATbHBIMU JAHHBIMU;

14. [Ton mepcoHaNnbHBIMU TaHHBIMH PAOOTHUKA TOHUMAETCSI HH(POPMAIHS, KacaroIIasics
KOHKPETHOTO pabOTHHKA, HEOOXOIMMast OnepaTopy (IMPEKTOPY MIKOJBI U (WIH) YHOTHOMOYCHHOMY
UM JIUILY) B CBSI3U C TPYAOBBIMH OTHOIICHHUSIMH, BO3HUKAIOLIUMHU MEX1y paOOTHUKOM U paboToAaTeneM
(IMPEKTOPOM ILLIKOJIBI).

15. [Ton mnepcoHaNbHBIMH JAHHBIMH OOYYAIOIIErocs M €ro poauTeneil (3aKOHHBIX
MpeJCTaBUTENeH) TOHUMAETCs HWHQPOpPMAaNHs, Kacaromascs KOHKPETHOrOo OOydalomerocs W ero
ponuTenel (3aKOHHBIX MpEACTaBUTENEH), HEOOXOoAMMas Omeparopy (IUPEKTOpY IIKONbI U (WIIH)
VIIOJITHOMOYEHHOMY WM JIMIly) B CBSI3W C OTHOUICHHSIMH, BO3HHUKAIOIMIMMHU MEXKIY POAUTEISIMU
(3aKOHHBIMHU TIPEJICTABUTENISIMH) O0YUaAIOIIErOCs U MIKOJIOU (AUPEKTOPOM IIKOJIBI).

1.6. B nacrosimem [onmoskeHr# NCTIONB3YIOTCS CIIEAYIOIINE TIOHSTHS:

IlepcoHaiibHbIe JaHHbIe — J00ass HMH(pOpPMAIMs, OTHOCSAILIMECS MPSIMO MM KOCBEHHO K
OTpEeICIEHHOMY WJIM olpeaensieMoMy (GU3NYecKoMy JHIY (CyObEKTY NEepCOHAJbHBIX JaHHBIX).
OOpaboTka mepcOHANBHBIX [AaHHBIX — JH00oe jelcTBUEe (omepamus) MIM COBOKYITHOCTh
neicTBuil  (omeparnuii), coBeplIaeMbIX C HCIOJIB30BaHHMEM CpEACTB aBTOMATHU3allMM WM 0e3
UCTIOJIb30BAHUS TAKUX CPEJCTB C MEPCOHATBHBIMU JJAHHBIMU, BKJIFOYast cOOp, 3aMUCh, CUCTEMATH3AIHIO,
HaKOIUIGHWE, XpaHEHHe, yTOYHEeHHe (OOHOBJIEHHE, W3MEHEHHE), H3BJICUEHUE, MCIO0Ib30BaHUE,
nepefayy  (pacmpocTpaHeHHe, NpPeIOoCTaBleHHe, JOCTYM), 00e3ln4yuBaHue, OJOKHPOBaHHE,
ylajeHne, YHHUTOKESHUE TIEPCOHANBHBIX JTaHHBIX.

IIpenocraBiieHHe NEPCOHAJIBHBIX AAHHBIX — JICWCTBUS, HAIPaBJICHHbIE HA PACKPBITHE
MEPCOHANBHBIX JAHHBIX OMPEJIETICHHOMY JIHILY WIH ONPEEIIEHHOMY KPYTy JIHII.

PacnpocTpaHeHue NepCOHANBHBIX AAHHBIX — JICHCTBHs, HAINPaBICHHbIE Ha pPACKPBITHE
MEPCOHAIBHBIX JAHHBIX HEOTIPEICTICHHOMY KPYTY JIHII.

O0e31MuMBaHMe MEPCOHATBHBIX JAHHBIX — JICHCTBUS, B PE3y/lbTaTe KOTOPHIX CTaHOBHUTCS
HEBO3MOXXHBIM 0€3 HCIOJB30BaHMS IOTIOJIHUTEIFHON WH(POPMALUU OIPENEUTh MPUHAIIS)KHOCTh
MEPCOHATBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY MEPCOHATIBHBIX JaHHBIX.

BiokupoBanue TmeEpPCOHAJNBHBIX JAAaHHBIX — BPEMEHHOE TNpeKpaiieHne o0padoTKh
NEPCOHATBHBIX JTAHHBIX (32 HMCKIIOYEHUEM CIIyyaeB, eciau o0paboTka HeoOXOoAauMa Ui YTOUHEHUS
MEPCOHAIBHBIX TAHHBIX ).

YHMYTOKEHHEe MePCOHAJbHBIX AAHHBIX — JIEHCTBUSA, B pe3yjibTaTe KOTOPHIX CTaHOBUTCA
HEBO3MOXHBIM BOCCTaHOBUTH COJEp)KaHUE IMEPCOHAIBHBIX JaHHBIX B HH()OPMAIMOHHOW CHCTEME
NEPCOHAIBHBIX JIaHHBIX U (WJIM) B pe3yiabTaTe KOTOPHIX YHMUYTOXAIOTCS MaTepuaibHble HOCUTEIU
MIEPCOHAIBHBIX JAHHBIX.

Nudopmanuonnas cucrema mnepcoHadbHbIx AaHHbIXx (MCIIJJH) — COBOKymHOCTB
comepkammxcs B 0a3ax aHHBIX TEPCOHANBHBIX JAHHBIX W OOECHEYHMBAIOIIUX HX O00pabOTKy
MH(POPMAIIMOHHBIX TEXHOJIOTHHA U TEXHUYECKHX CPE/ICTB.

1.7. OmnepaTtop (pyKOBOAUTEIh 00Pa30BATEIHHOTO YUPEKICHUS W (WJIH) YIIOJTHOMOUYEHHOE
UM JIMLI0) 00pabaThIBaeT MEPCOHANbHBIC JaHHbIC PAaOOTHHUKOB, YYAIIUXCS, UX POAUTENICH (3aKOHHBIX
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MpEACTaBUTENCH) W WHBIX JIMI (CYOBEKTOB TIEPCOHATBHBIX JIAaHHBIX) B COOTBETCTBHH C
OTpeIeTICHHBIMU B ycTaBe melssMu. [Ipu gocTmkeHnn 1eneit nepcoHalbHbIe JaHHBIE YAAISIOTCS TU00
MepealoTcs Ha apXUBHOE XpaHEHHE B BUJAE JOKYMEHTHUPOBAaHHOM MH(pOpMaluu B TEYEHHE CPOKOB,
OTIpeIeTICHHBIX TPEOOBAHUSIMU HOMEHKJIATYPHI JIEI.

1.8. [Ipu 00paboTKe MEepPCOHAIBHBIX AAHHBIX OOECIICUMBAIOTCA TOYHOCTH MEPCOHATBHBIX
JaHHBIX, WX JOCTATOYHOCTh M aKTyaJlbHOCTh. HEMONHbIE W HETOYHBIC JAaHHBIC YTOUHSIOTCS WU
ynanstores. 1.8. Oneparop (pykoBoauTeas 00pa30BaTEIbHOTO YUPEKICHUS U (WIK) YIIOJTHOMOUYEHHOE
UM JIUI0) 00pabaThiBaeT MepcoOHAIbHBIC TaHHBIE:

— 0e3 ucrnoiab30Banus cpeactB aromatusanuu u B UCII/IH;

— B CTAaTUCTUYECKHUX WJIM UHBIX HCCIIEI0BATENbCKUX LEISIX MPU YCIOBUH 00€3TMUMBAHUSL.

1.9. Oneparop (pykoBOAHUTENIb 00PA30BATEIBLHOTO YUPEKIACHUS U (WJIKM) YIOJIHOMOYEHHOE UM
JIUI0) HE MepegaeT NepCcoHalbHbIE JaHHbIe HHOCTPAHHBIM TOCYJapCTBaM, HHOCTPAHHBIM (PU3UYECKUM
JUIAM ¥ WHOCTPAHHBIM FOPUIUYECCKUM JIMIIAaM U He 00padaThiBaeT OMOMETPUYECKUE MEPCOHATBHBIE
JAaHHbBIE B 1IEJIAX YCTAHOBJICHUS JIMYHOCTH.

2. JIoKyMeHTbI, cojiep Kaliue cBeJeHHsl, COCTABJISIONINE ePCOHAIbHbIE JaHHbIE

2.1. JIOKYMEHTBI, COJIepKalliue CBEICHUs, HEOOXOIUMBIC I 3aKITFOUYCHUS, U3MCHCHUS
WIM TpeKpalleHus TPYAOBOTO J0roBopa ¢ pabOTHHKOM (oQopMIleHHS TPYAOBBIX OTHOLICHHH C
pPabOTHHUKOM):

- MacropT;

- JIOKYMEHTBI 00 00pa30BaHUM U KBATU(DUKAINY;

- MEIHUIIMHCKOE 3aKJII0ueHHe 00 OTCYTCTBUM MPOTUBOMOKA3aHUM ISl 3aHITHS
KOHKPETHBIM BHJIOM JICSATSIILHOCTH B 00pa30BaTEIIBHOM YUPEKICHHUH,

- CTPaxoOBOE CBHUJIETEIHCTBO TOCYIAPCTBEHHOTO TIEHCUOHHOTO CTPAaXOBaHUS;

- HNHH;

- MPUTOBOP CyZAa O 3ampere 3aHUMaThCsl MEeJarornyecKo AesITeNbHOCTHIO WM
3aHUMATh PYKOBOJISIINE JOKHOCTH;

- JOKYMEHT BOMHCKOTO yueTa.

2.2. JIOKyMeHTBI, coOJAepIKalue CBEIEHUs, HEOOXOAUMBIC Il  MPEAOCTaBICHUS
pabOTHUKY rapaHTUH U KOMIIEHCALIUN, YCTAHOBIEHHBIX JACHCTBYIOIINM 3aKOHOJATEIbCTBOM:

- JTOKYMEHTBI O COCTaBE CEMBH;

- JOKYMEHTBI O COCTOSIHUH 3JI0OPOBBS (CBEICHUSI 00 MHBATUIHOCTH U T.I1.);

- JOKYMEHTBI O COCTOSHUU 3JIOPOBbS JIETCH W JAPYruX OJU3KHX POJICTBEHHUKOB
(Hampumep, CHpaBKU 00 MHBAIMIHOCTH, O HAIUYUH XPOHUYECKUX 3a00JIeBaHUN);

- JOKYMEHTBI, TIOJTBEPKIAIONINE TIPaBO Ha JOMOJHHUTCIbHBIC TapaHTUU H
KOMITEHCAITMH TI0 OMPEICTICHHBIM OCHOBAaHUSM, MPEIYCMOTPEHHBIM 3aKOHOAATEIHCTBOM (JIOHOPCTBE,
U T.IL.);

- JOKYMEHTBI 0 O€peMEHHOCTH pabOTHHUKA;

- JOKYMEHTBI O BO3pacTe MaJOJIETHUX JICTEH;

- JOKYMEHTBI O MeCTe O0OyUeHUs JeTel.

2.3. JIOKYyMEHTBI, COJAEpIKaIllie CBEISHHs, HEOOXOIMUMBIE U pealu3alud TpaBa Ha
NoJIy4eHrne 00pa3oBaHMsL:

- TOKYMEHT, yJOCTOBEPSIONIMNA JMYHOCTh OOydYaromerocs: (CBHIETEIbCTBO O
POXKIEHUH WUJIH MACHOPT);

- HOMEp CTPaXxOBOTO CBHUAETEIHCTBA TOCYAAPCTBEHHOTO MEHCHOHHOTO CTPaXOBaHUS
o0yyJarorerocs;

- JOKYMEHT O TIOJIy9eHUH O0Opa3oBaHUs, HEOOXOAWMOTO ISl TOCTYIUICHHUS B
COOTBETCTBYIOIIUH KJIacc (IMIHOE JIENI0, CIIPaBKa C MPEABIAYIIEero MecTa yueosl, 3aknouenue [IMIIK u
T.1L.);

- MEIUIIMHCKOE 3aKitoueHrue 00 OTCYTCTBUM MPOTHBOIMOKA3aHWHA Al OOy4YeHHs B
IIKOJIe KOHKPETHOTO BUA U TUTIA;

- MEAMIIMHCKOE  3aKJIIOYEHWE O  BO3MOXHOCTH  M3YyYEHHUS  TPEIMETOB,
MIPEACTABIISIIONTUX TOBBIIIEHHYIO OMTACHOCTD IS 3/I0pOBbs ((PU3KyIbTYpa, HHPOPMATHKA U T.I1.);

- JOKYMEHT O MECT€ MPOKUBAHWSI,;



- MacIopT poauTeseH (3aKOHHBIX MPECTaBUTENICH ) 00yJaroIIerocs;
- HOMEp CTPaxOBOTO CBHUJICTEIHCTBA T'OCYJAPCTBEHHOTO MEHCHOHHOTO
CTpPaxOBaHMS POAUTENECH (3aKOHHBIX MPEICTABUTENCH) 00YJarOIIEerocs;

- MeAUIMHCKas KapTa o gopme 026/y;

- MOJIUC 0053aTETHHOT0 MEAUIIMHCKOTO CTPAXOBAHMSL.

2.4, JIOKyMEHTBI, COJEpKallfe CBEACHHS, HEOOXOIUMBbIC Ui MPEIOCTaBICHUS
o0y4JaromemMycsi TapaHTUH ¥ KOMIICHCAIIMH, YCTAHOBJICHHBIX JICHCTBYIONIMM 3aKOHOIATEIHCTBOM:

- JOKYMEHTBI O COCTaBE CEMbH;

- JOKYMEHTBI O COCTOSIHUM 370pOBbsI (CBEIEHUS 00 WHBAIMIHOCTH, HAJIUYUU
XPOHUYECKHUX 3a00JIEBaHUM.);

- JOKYMEHTBI, TIOATBEPXKIAIOIINE TMPAaBO Ha JIOTOJHHUTEIbHBIE TapaHTHH U
KOMIIEHCAITMH TI0 OIPEICICHHBIM OCHOBAHHSAM, MPEIYCMOTPEHHBIM 3aKOHOJATEIBCTBOM (POIUTEIH-
WHBAJIU]IBI, HETIOJHAS CEMbsI, peOSHOK-CUPOTa, U T.I1.).

3. YciaoBus npoBeaeHusi 00pad0oTKH MePCOHAIBHBIX JaHHBIX

3.1. O06paboTka nepcoHaIbHBIX JAHHBIX PaOOTHHKA.

3.1.1. Obpabotka (momyueHue, cOOp, HCIONB3OBaHHE, TMepenavya, XpaHEeHHE W
3alIMTa) MEPCOHAIBHBIX JAHHBIX PAOOTHHKA MOKET OCYIIECTBISTHCS UCKITIOUUTENFHO B IIETISX:

- obecrniedeHurs COONI0ICHNS 3aKOHOB I MHBIX HOPMATUBHBIX [TPABOBBIX AKTOB;

- KOHTPOJISI KOJJMYECTBA M KAUECTBA BBIMOJIHAEMON pabOTHI,

- o0ecriedeHrss COXPaHHOCTH HMMYIIECTBA B MHUHHUMAIBHO HEOOXOJUMOM JUISl ATHX
enei ooreme.

3.1.2. Bce mepconanbHble AaHHbIE pPAaOOTHUKA MOXKHO TOJy4aThb TOJBKO Y HEro
CaMoro, 3a MCKIIOYEHHEM CIIydaeB, NMPEIyCMOTPEHHBIX (heaepanbHbIM 3akoHOM. Eciu mepcoHanbHbIe
NaHHble PaOOTHHKA BO3MOXKHO MOJYYUTH TOJIBKO y TPEThed CTOPOHBI, TO PAOOTHUK JIOJKEH OBITh
yBeoMJIeH 00 3TOM 3apaHee W OT HEero JOJDKHO OBITh MOJYYeHO MUChMEHHOE coriiacue. PaboTHHK
JOJKEH OBbITh MPOMH(GOPMHUPOBAH O LEJAX, MPEANOJaraéMblX UCTOYHUKAX M CIIOCO0aX MOTy4eHUs
MEPCOHATBHBIX JaHHBIX, @ TAKXKE O XapaKTepe IMOJISKAIINX MOTyYCHHIO MEPCOHATBHBIX JaHHBIX U
MOCJIE/ICTBUAX OTKa3a JaTh MUCbMEHHOE COTJIaCHE Ha MX MOIy4YeHHE.

3.1.3. B cootBerctBumM co cr. 24 Konctutyuun P® oneparop BmpaBe OCYIIECTBIIATH
cOop, mnepeaayy, YHHUYTOXKEHHE, XpaHEHUE, MCIOJIb30BaHHEe WHGOpMAIMM O MOJUTHYECKHUX,
PEITUTHO3HBIX, IPYTUX YOSKICHHUSIX M YaCTHOW JKM3HH, a Takke MH(OpMAIMH, HApyIIAoNmEeH TaiHy
NEPEnuCKH, Tele(POHHBIX MEPErOBOPOB, MOYTOBBIX, TeJerpagHbIX M HMHBIX COOOIIEHUI paboTHHKa
TOJIBKO C €r0 MUCEMEHHOTO COTJIACHs MM Ha OCHOBAaHHUHU CYAEOHOTO PEIICHHUS.

3.2. O0paboTKa TEpCOHANBHBIX NAaHHBIX OOYYaIOIIETOCS W €ro poxuTeNeil (3aKOHHBIX
npeacTaBUTeNel).
3.2.1. O6paboTtka (rmosydeHue, cOop, UCIOIb30BaHNE, Mepeaada, XpaHEHHUE U 3allNTa)

MEPCOHANBHBIX JaHHBIX OOYyYalolIerocss M ero poauTenedl (3aKOHHBIX MpPEACTaBUTENEH) MOXKET
OCYIIECTBISTHCS UCKITFOUUTENBHO B IEINSX:

- obecrniedeHus COOIOICHHS 3aKOHOB M UHBIX HOPMATHBHBIX MMPABOBBIX aKTOB,

- coJIelicTBUS 00yyaronmMcs B 00yueHuH;

- obecrnieueHus uX TUNIHON 0€30MacHOCTH;

- KOHTPOJISI KOJIMYECTBA M Ka4eCTBa O0YICHMUS,

- obecrieueHrss COXPaHHOCTH HMMYIIECTBA B MHUHUMAIBHO HEOOXOTUMOM ISl ATHX
neneit ooreme.

3.2.2. Bce mepconanbHBle JaHHBIE HECOBEPIICHHOJIETHEro OOydaromierocs o
MOJyYeHHUsT UM OCHOBHOTO OOIIEro oOpa3oBaHHS MOXKHO TIONYyYaTh TOJBKO Yy €ro pOIHUTEIeH
(3akOHHBIX TpenacTaBuTeneii). Ecnu mepcoHalbHBIE JaHHBIE OOYYArOIIErocs BO3MOXKHO IOJYYUTh
TOJBKO y TPEThEH CTOPOHBI, TO POAMTENHN (3aKOHHBIC MPEACTABUTENH) 00YJarOMIErocs MOJDKHBI OBITh
yBEIOMJICHBI 00 3TOM 3apaHee M OT HHUX JOJDKHO OBITh MOJY4€HO MUChMEHHOE coriacue. Pomurenu
(3aKOHHBIC TPENCTABUTENM) OOydYalIIerocss JOKHBI OBITh TPOMH(POPMUPOBAH O  IICIIAX,
MPEIIoJIaraeMbIX UCTOYHUKAX U CIIOCO0aX MONYYCHUS MMEePCOHATBHBIX JaHHBIX, 4 TAKXKE O XapakTepe
MOAJICKAIUX TOJYYCHHIO MEPCOHANbHBIX JAaHHBIX M TOCJIEICTBUSAX OTKa3za JaTh MUCHBMEHHOE
coryiacue Ha uX MOoJy4eHHeE.
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3.2.3. Bce mnepconanpHbIE MaHHBIE HECOBEPIICHHOJETHETO OO0YYaroIIerocss Iocie
MOJIy4E€HUsI UM OCHOBHOTO OOIIETr0 OOpa30BaHMS WM COBEPIIEHHOJIETHETO OOYYAOIIErocs MOXHO
MOJIy4aTh TOJILKO Yy Hero camoro. Eciu mepcoHanbHbIE JaHHBIE TAKOro 00YYarolIerocs BO3MOXHO
MOJIYYUTh TOJIBKO Y TPEThel CTOPOHBI, TO OH JTOJKCH OBITh YBEIOMIIEH 00 3TOM 3apaHee M OT HEro
JNOJKHO  OBITh  MOJIyYEHO MHCbMEHHOE coriacue. Takoil oOydaromwuiicss JTOJKeH ObITh
MpOoMH(MOPMHUPOBAH O IIEIIAX, MPEINOIaraéMbIX UCTOYHHKAX MU CIOCO0AaX MOJyYEHHUsS MEPCOHATBHBIX
JTaHHBIX, a TAKKE O XapakTepe MOJUIekKAIIUX MOJYyYEHHUIO MEePCOHATIbHBIX JAaHHBIX M MOCIEICTBUAX
0TKa3a J1aTh MMCbMEHHOE COTJIACHE Ha MX TOIy4eHHE.

3.2.4. B cootBercTBHM co cT. 24 Konctutrynuu PP omepartop BhnpaBe OCyIIECTBIATH
cobop, mepedady, YHUUYTOXKEHHUE, XpaHEHHE, HCIOJIb30BaHUE HWH(GOPMAIMU O MOJIUTUYECKUX,
PEIUTUO3HBIX, APYTUX yOEKACHUSIX W YACTHOW KM3HH, a Takke WH(OpMAIMU, HAPYIIAOMICH TaiHy
MEPenucKy, TeIePOHHBIX I[EPEeroBOPOB, IOYTOBBIX, TelerpaHbBIX U HMHBIX  COOOIIEHU
o0ydJaromerocsi TOJIBKO C €ro MUCBMEHHOTO corjacus (coryiacusi poauTeneld (3aKOHHBIX
Mpe/ICTaBUTENIeH) HECOBEPIICHHOJIETHET0 O0yYarouierocst A0 MOJyYeHHsS UM OCHOBHOIO OOIEero
obOpazoBanmsi), (opma Kkoroporo ompexaensercs 4.4 cr1.9 @DenmepambHOoro 3akona «O 3ammre
MEePCOHANBHBIX JaHHBIX» WM HA OCHOBAaHUU CYAEOHOTO pelIeHHs.

4. dopmupoBaHHe U BeJeHHUe e, KAaCAIOINXCs NePCOHAIbHBIX IAHHBIX

4.1. [lepconanbHble naHHbIE paOOTHUKA Pa3MEILAIOTCA B JMYHOM KapTOuke pabOTHUKA
¢dopmbl T-2, KoTOpas 3amoJHsETCs IOCie M3/aHUs IpUKa3a O ero npueMe Ha paboty. JInunble
KapTOYKH paOOTHUKOB XPAHATCS B CIIEIHAIFHO 000PYJOBaHHBIX HECTOpaeMBbIX mKagdax B andaBUTHOM
HOpsiZIKE.

4.2. IlepconanbHble  naHHble  OOydalooIIErocs W €ro  poauTenedl  (3aKOHHBIX
IIPEJCTaBUTEIIEH) pa3MEIIalOTCs B €r0 JINYHOM Jiejie, KOTOPOE 3alloJIHACTCS T0Cie U3/1aHus IIpUKasa o
3a4rciIeHnd B MKONy. JInuHple nema oOywarommxcsi GOpMHPYIOTCS B TanKax KiaccoB, KOTOPBIE
XPpaHATCS B CHELMAIbHO 000pyI0BaHHbIX MIKadax.

4.3. [IpaBo noctyna K JMYHBIM JJaHHBIM PaOOTHUKOB, OOYYarOIIMXCS U UX pOAUTENIEH
(3aKOHHBIX TMpeACTaBUTENCH) MMEIOT TOJIBKO OMNepaTop M JIMIA, YINOJIHOMOYEHHBbIE AECHCTBYIOIIUM
3aKOHO/IaTEIIbCTBOM.

5. XpaHeHHe U UCTIOJIb30BAHHE MEPCOHATBHBIX TAHHBIX

5.1 [lepcoHanbHble AaHHBIE PAaOOTHUKOB, OOYYAlOIIMXCS M UX pojauTenell (3aKOHHBIX
MIPEJICTaBUTENICH) XPaHATCS Ha DJIEKTPOHHBIX HOCHUTEIISIX Ha CepBepe MIKOJIBI, a TaKXKe Ha OYyMa)KHBIX
HOCHUTEJISIX Y JIMIIA, YITOJTHOMOYEHHOTO JUPEKTOPOM IIKOJIBI.

5.2. [Ipu pabote ¢ nepcoHaJILHBIMU JTAHHBIMHU B IEJIIX OOecreueHus: HHGHOPMAITMOHHON
0€30IMaCHOCTH HEOOXOIUMO, YTOOBI:

- OIIepaTop, OCYIIECTBISIONINA pabOTy C MEPCOHAIBHBIMU TAaHHBIMH, HE OCTABISUI B
CBOE€ OTCYTCTBHE KOMIBIOTEP HE3a0JI0KUPOBAHHBIM;

- OTIepaTop WMEIT CBOI NepCOHANBHBIN HIEHTH()UKATOP U TTAPOIIb, HE OCTABIISI €r0 Ha
pabouem MecTe U He nepeaaBall APYruM JIHIaM;

- KOMIThIOTEp ¢ 0a30¥ JaHHBIX (CepBep) pacroJiarajicsi B MOMENICHUH, 3alIUIICHHOM
OT HECAaHKIMOHUPOBAHHOTO JOCTyMa K (U3MYECKOMY HOCHTENI0, Ha KOTOPOM XpaHUTCA
KoH(puIeHIManbHas MHpOpMAIMs M HE HMeN J0ocTyna K 0a3e o0pabaTbhlBaeMbIX NEpPCOHAIBHBIX
JaHHBIX yepe3 MHTepHeT.

5.3. JInuHble KapTOYKHM YBOJIEHHBIX pPAOOTHUKOB XpaAHATCS B apXuBE IIKOJBl B
asi(haBUTHOM MOPSIJIKE B TeUeHUE 75 JIeT.
5.4. JlocTynn K NEepCOHAIbHBIM JaHHBIM pPaOOTHUKOB ©0€3 MOJYyYEHHs CIEeHHUaIbHOro

paspelieHus: UMEeIoT:
- TUPEKTOP TIKOIIBI;
- TJIaBHBIN Oyxranrep;
- CHEIHAJIUCT MO KaJpaM (OTBETCTBEHHBIN 3a BEJCHHE KaJIPOBOI'0O JAEJIOMPOU3BOICTBA).
5.9 JlocTynm K TEpCOHAIbHBIM JaHHBIM OOYYaIOIIEroCsl M €ro poJauTenei
(3aKOHHBIX TIPE/ICTaBUTEINCH) O€3 TTOIYICHHS CIIEIUATIbHOTO Pa3peIeHUs] UMEIOT:
- JTUPEKTOP IIKOJIBI;



- 3amectutenu aupexropa no YBP u BP;

- CeKpeTapb PyKOBOIUTEIIS;

- JOKYMEHTOBE/I;

- KJIACCHBIC PYKOBOAWUTCIIN (TOHLKO K INEPCOHAJIbHBIM OaHHBIM 06yqafonmxcs1 u ero
ponuTenei (3aKOHHBIX MPECTaBUTENEH) CBOETo Kilacca).

5.6. [lo nuceMeHHOMY 3ampocy, Ha OCHOBAaHMM TIPHKa3a JIUPEKTOpa IIKOJIbI, K
MEPCOHANBHBIM JIaHHBIM PAaOOTHUKOB, OOYYAIOIIUXCS M UX POJIUTENEH (3aKOHHBIX IMPEACTaBUTENCH)
MOTYT 6BITL A0MYUICHBI MHBIC JIMI[A, B IIpEACIax cBOCH KOMIICTCHIIUU.

5.7. Omneparop mpu 00pabOTKE MEPCOHANBHBIX IJAHHBIX JOJIKEH PYKOBOJCTBOBATHCS
HactoamuM [lomoxkenuem, JIOJDKHOCTHOM HMHCTPYKIMEH OTBETCTBEHHOro 3a 0e30IacHOCTh
MNEPCOHANIBHBIX JAHHBIX U 00s13aH MCII0JIL30BaTh NEpCOHAIILHBIC TaHHBIC pa6OTHI/IKOB, 06yqa}oumxcsl u
UX poauTenel (3aKOHHBIX IpeACTaBUTelNel) UMb B LIEJSAX, U1 KOTOPBIX OHU OBLIN NMPEAOCTaBIICHBI.

6. Ilepenaya nmepcoHaTbHBIX JAHHBIX

6.1. [lepconanbHble naHHBIE PaOOTHUKA, OOYUYAIOIIMXCA M UX POAUTENCH (3aKOHHBIX
MIpPeJICTaBUTENEH) HE MOTYT OBITh COOOIIEHBI TPEThEH CTOpOHE 0€3 MUCHMEHHOTO COTNiacusi pabOTHHKA,
o0yJaromuxcs ¥ UX poauTeNell (3aKOHHBIX NPEACTABUTENEH) 3a MCKIIOYEHHEM CIy4daeB, KOTAa 3TO
HEO0OXOIUMO ISl MPEAYNPEeKICHUS Yrpo3bl KU3HU M 3J0POBbIO paOOTHUKA, OOYYaAIOUIUXCS U UX
poauTenei (3aKOHHBIX IIPEJICTABUTEIICH ) a TAKXKE B CIy4asiX, yCTAHOBIIEHHBIX (peiepaabHbIM 3aKOHOM.

6.2. [lepenaya mepcoHaNbHBIX JaHHBIX PAa0OTHUKA, OOYYAIOIIMXCS U HMX POAUTENCH
(3aKOHHBIX TIPEACTABUTENICH) MX MPEICTABUTENIIM MOXET OBITh OCYIIECTBJICHA B YCTAHOBJIECHHOM
JCHCTBYIOIUM 3aKOHOAATEIbCTBOM TMOPSAKE TOJIBKO B TOM OOBEME, KOTOPBIH HEOoOXOauM MAiis
BBITIOJIHCHUS YKa3aHHBIMU MIPEACTABUTEISIMU UX (DYHKITHH.

7. IlpaBa cy0beKTOB epCOHAJBHBIX IAHHBIX 110 00ecIeYeHUI0 3alUThI UX NEePCOHATbHBIX
JAHHBIX

7.1. PaGoTHuku, oOyuwaromuecs W MX POAWTENN (3aKOHHBIE TMPEICTABUTETN) HMEIOT
[IPaBO Ha TMOJHYK HHGOPMALHI0O O CBOMX MEPCOHAIbHBIX NAHHBIX (MEPCOHATIBHBIX JAHHBIX CBOUX
HECOBEPIICHHOJIETHUX JiIeTeld) M uX 00paboTke, CBOOOAHBIM OECIIATHBIM JOCTYIl K CBOUM
NEPCOHAIBHBIM JJAHHBIM (IIEPCOHATIBHBIM JJAHHBIM CBOMX HECOBEPILICHHOJIETHUX JIE€TEH).

7.2. PaGotHuku, oOyuwaroniyecss U UX POOUTENN (3aKOHHBIE IPEICTABUTENIM) MOTYT
noTpe0oBaTh UCKIIIOYUTh WM UCIPABUTh HEBEPHBIE, UM HEMOJHbIE IEPCOHANbHBIE JaHHBIE, a TaKKe
JaHHbIE, 00pabOTaHHbIE C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBaHUI.

8. OO6s13aHHOCTH Cy0bHEKTa MEePCOHATbHBIX JAHHBIX M0 00€CIeYeHUI0 I0CTOBEPHOCTH €ro

MEePCOHAIBHBIX TAHHBIX

8.1. Jinsa  oOecnedyeHuss  JOCTOBEPHOCTH  NEPCOHAJIBHBIX  JAaHHBIX  paOOTHUKH,
oOydJaroiuecss ¥ WX POAWTETH (3aKOHHBIE IPEICTABUTENM) O0s3aHBl TPEAOCTABIATH ONEPATOPY
CBEJIIEHUS O cele.

8.2. B cinyuae wW3MeHEHHMS CBEICHMMN, COCTABISIONIMX TIEPCOHAJBHBIC JIaHHbIE,
HEOOXOAUMBIE JIJIS 3aKJIFOUEHHS] TPYAOBOTO JOTOBOpa pabOTHUK 00s3aH B TeueHue 10 paboumx aHEH
COOOIIUTE 00 ITOM OTepaTopy.

8.3. B ciaydae wW3MeHEHHS CBENCHHIA, COCTABISIOIIMX IE€PCOHAIBHBIC JTaHHBIC
COBEPILICHHOJIETHETO 00YYarONerocsi, OH 0053aH B TEUCHNE MECSAIa COOOLIUTH 00 3TOM oreparopy.
8.4. B ciyuae uW3MeHEHHUS CBEICHHIA, COCTABJSIIONIMX TEPCOHATBHBIC JaHHbBIC

00y4aloIIerocss ¥ ero poaAnuTesel (3aKOHHBIX MPEACTABUTENICH ), POUTENH (3aKOHHBIE MPEACTABUTEIIH )
00s13aHbI B TEUCHHUE MECSIIa COOOIHUTH 00 ITOM ONEPATOPY.

8.5. [IpenocraBnenne pabOTHUKY, OOYyYarOIIMMCA ¥ WX POJUTENsAM (3aKOHHBIM
MIPEJICTaBUTEINSIM) TapaHTU U KOMITEHCAIUH, TPEeTyCMOTPEHHBIX JAEUCTBYIONINM 3aKOHOAATEIBCTBOM,
OCYIIECTBISIETCS C MOMEHTa TMPEAOCTaBICHHUS COOTBETCTBYIOIIMX CBEICHHM, €CIM HWHOE He
MPEIYCMOTPEHO IEHCTBYIONIMM 3aKOHOATEIHCTBOM.

9. OTBeTCTBEHHOCTH 32 HAPYIIEHHE HACTOSIIET0 MOJI0KEHHST
9.1. 3a HapymieHue mopsaka o0paboTku  (cOopa, XpaHEHUSs, WCIOJb30BAHMS,
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pacrpoCTpaHEHHs ¥ 3alIUTHI) TIEPCOHAIBHBIX JAaHHBIX JOJDKHOCTHOE JIMIIO HECET aMHUHHUCTPATUBHYIO
OTBETCTBEHHOCTb, ITPENYCMOTpEHHYIO AciicTByromuM KoAll PO®.

9.2. 3a HapylieHHWE TpPaBUJ XPAHCHUS W HCIOJIb30BAHUS MEPCOHAIBHBIX JAHHBIX,
MOBJICKIIIEE 3a COOOW MaTepuaNbHBIA yiepd padoromarento, pPabOTHHK HECET MaTepUATbHYIO
OTBETCTBEHHOCTb, MPETYCMOTPEHHYIO JICHCTBYIOMUM TpynoBeIM KojiekcoMm PO.

9.3. MarepuanbHblil yiiep0, HAaHECEHHBINH paOOTHUKY 3a CUET HEHAJUIekKAILETO XpaHSHUs
Y HCIIOJIb30BAHUS TIEPCOHAIBHBIX JAHHBIX, MMOJJICKUT BO3MEIICHHUIO B TIOJTHOM 00beMe, a MOPaIbHBIN
— B (QopMe M pa3Mmepax, ONPENEICHHBIX TPYAOBBIM JOTOBOPOM B COOTBETCTBHH C TpynoOBBIM
Koaekcom PD.

9.4. Omnepatop BIIpaBe OCYIIECTBIIATH 0€3 YBEIOMIICHHS YIIOJIHOMOYEHHOTO OpraHa I10
3alIMTe MpaB CyOBEKTOB MEPCOHATBHBIX JAHHBIX JIHIIb OOpPaOOTKY CIEAYIOMIMX TMEePCOHAIBHBIX
JTAHHBIX

- OTHOCALIMXCS K CYOBEKTaM IEepPCOHANBHBIX JaHHBIX, KOTOPBIX CBS3BIBAIOT C
OTIEPaTOPOM TPYIOBBIE OTHOIIEHUS (PabOTHUKAM);

- MOJTyYEHHBIX ONEPaTOPOM B CBSI3U C 3aKJIIOYEHHEM JOrOBOpA, CTOPOHOW KOTOPOTO
SIBIISICTCS CYOBEKT MEPCOHAJIBHBIX JTAHHBIX (OOYYArOIIUICS, MOJIPSIMIYUK, UCTIOIHUTENb U T.I1.), €CIIU
NEPCOHATBHBIC JTAHHBIE HE PACIPOCTPAHSIOTCS, a TAKKe HE NMPENOCTaBISIIOTCS TPEThUM JIMIaM 0e3
coriacusi CyObeKTa IEPCOHANBHBIX JIAHHBIX W HCIIOJIB3YIOTCS ONEPATOPOM HUCKIIFOUUTEIBHO ISt
WCTIOJTHEHUS YKa3aHHOTO JOTOBOPA M 3aKIIFOYSHHS JOTOBOPOB C CYOBEKTOM MEPCOHABHBIX JTaHHBIX;

- SIBIISTFOIIMXCSI OOIIEIOCTYITHBIMU IIEPCOHAILHBIMU JTAHHBIMHU;

- BKIIOYAOIIMX B ce0s TONbKO (pamMmimu, WMEHa W OT4ecTBa CyOBEKTOB
MEPCOHABHBIX JaHHbIX;

- HEOOXOJMMBIX B LENAX OJHOKPATHOTO IPOITyCKa CyOBEKTa MEePCOHATBHBIX JTaHHBIX
Ha TEPPUTOPHIO, HA KOTOPOW HAXOJUTCS OIEPATOpP, MU B MHBIX aHAJTOTMYHBIX LENISX;

- BKJIFOYCHHBIX B MH(OPMAIMOHHBIE CHCTEMbl NEPCOHAIBHBIX IAHHBIX, UMEIOIINE B
COOTBETCTBMHM ¢  (efepalibHBIMU  3aKOHaMH  CTaryc  (hefepalibHbIX  aBTOMATU3MPOBAHHBIX
MH(GOPMAIIMOHHBIX CHCTEM, a TaKXKe B TOCYAapCTBEHHbIC MH(POPMAIIMOHHBIE CHCTEMBI TIEPCOHAIBHBIX
JAHHBIX, CO3JaHHBIE B IEJIAX 3aLIUTHI 0€30MMaCHOCTH roCy1apcTBa M 0OLIECTBEHHOTO MOPSIKA;

- oOpaOaTeiBaeMbIX 0€3 HCHOJIb30BAaHUS CPEJCTB aBTOMAaTHU3al[M B COOTBETCTBUU C
(beneparbHBIMI 3aKOHAMH HJIM HHBIMH HOPMAaTHBHBIMHU MTPAaBOBBIMH akTamu Poccuiickoii deneparnmu,
YCTaHABJIMBAIOIIMMH TpeOOBaHUS K OOECIeYeHHI0 O€30MacHOCTH MEPCOHAIBHBIX TAHHBIX TPH HX
00paboTKe U K COOJIOICHUIO NTPaB CyObEKTOB NEPCOHATIBHBIX JTAHHBIX.

9.5. Bo Bcex ocTanbHBIX Ciydasx oOmepaTop O0s3aH HAlpaBUTh B YIOJTHOMOYECHHBIN
OpraH I10 3alIUTe MPaB CyOBbEKTOB NEPCOHATBHBIX JAHHBIX COOTBETCTBYIOIIEE YBEOMIICHHUE.

10. 3akr04uTeNbHbIE MOJI0KEHUS

10.1. Hacrosmee ITonoxeHne sABiIsS€TCS JTOKAIBHBIM HOPMATUBHBIM aKTOM, IIPUHUMAETCS
Ha OOmem coOpaHun paOOTHUKOB, coriacoBbiBaeTcss ¢ CoBeToM pojuTeneld (3aKOHHBIX
npencrasutenei) obydaromuxcs u CoBeToM 00y4aroIIMXCsl, YTBEpPHKIAeTCs INMPHKA30M JUPEKTOpa
IIKOJIBI;

10.2. Hacrosmee [lonoxenne npuHUMaeTcst Ha HEOIIPEIEIEHHBIN CPOK;

10.3. [Tocne npunstus IonoxeHus (MWiv U3MEHEHUN U JOMOJHEHUN OTAENbHBIX ITYHKTOB
U Pa3/IeJIOB) B HOBOM PENAKIMK MPEABIAYIIAS PEAAKINSA aBTOMAaTUYECKH YTPAUUBAET CUITY.



